YTBEPXKIEH

CrangapTel ¥ Ipoueaypol, HANPABJIEHHBIE HA 00ecIeueHHe

A00pocoBeCcTHOM PaboThI

1. O0wmue nonoxeHus

1.1. Hopmamu cTaHZapToOB © NpOLENYp, HANMPABICHHBIX HA  OOECHEUCHUE
JOOPOCOBECTHOM pabOThl M MOBEAEHHs DAaOOTHUKOB (manee — CTaHAapThi ),
BOILTOIIAIOT B C€0€ OCHOBHBIE LIEHHOCTH M YCTAHABIIUBAIOT 00S3aTE/IbHBIE [UTS BCEX
PabOTHUKOB STHYECKHE TPEOOBAHMA, SABIASACH MPAKTHYECKHM DYKOBOACTBOM K
JEUCTBUIO.

1.2. CrannapTel NpU3BaHbl yCTAHOBUTH KIIOYEBbIE TPHHIIHIIBI, KOTOPBIME JOJIKHBI
PYKOBOJCTBOBAaThCs PaOOTHUKH (ajee — pabOTHUKK).

1.3. CranmapTsl yCTaHAaBIMBAIOTCS HA OCHOBAHUM Koncturymmuu Poccuiickoii
Oenepaumu, GenepanbHbIX 3ak0HOB 0T 2 MapTa 2007 roga Ne 25-03 «O
MYHHIMNATBbHOU  ciyx0e B Poccumifckoit Denepaunny», ot 25 nexabpsa 2008 roma
Ne 273-03 «O mpoTHBOACHCTBHM KOPPYMLMU» U TPHHSATHIX B COOTBETCTBHU C
HUMH WHBIX 3aKOHOJATEIBHBIX U JIOKATbHBIX AKTOB.

2. llenHocTH

2.1. Tlpn OCYIIECTBIEHMM CBOSH MEATENBHOCTH PAGOTHHK PYKOBOICTBYETCS
CIETYOMHUMU NPUHIMITAME: JOOPOCOBECTHOCTD, MPO3PAYHOCTD, PA3BUTHE.

2.2. JTo6pocOBECTHOCTD O3HAYAET HEMPEKIOHHOE CIIE0BAHME TPEGOBAHMSAM 3aKOHA
M Hajinexallee BBHINOJHEHHWE 00A3aTeIbCTB, NPHHAMAEMBIX 00IecTBOM. | TaBHas
uenb  —  OOIIEKYNbTYpHBIE,  OOILIEUENOBEYECKHE,  OOIIETOCYIaPCTBEHHbIE
TpeOOBaHUS K AEATETBHOCTH PAGOTHUKA.

2.3. Tlpo3payHocTh O3HAUaeT OOeCHeUeHHE JOCTYIIHOCTH UHpopManuu o



ACATENLHOCTU (nanee - YupexxaeHue). Bes NesaTelbHOCTh — OCYLIECTBIIAETCS B
COOTBETCTBUM CO CTPOrO JOKYMEHTUPOBAHHBIMHM TPOLENYyPaMH, CTPOUTCSA Ha
HaJUTeKAILEM BBIOIHEHUH TPeGOBaHMI 3aKOHA ¥ BHYTPEHHUX JIOKATBHBIX aKTOB.

3. IlpoTuBoOAEiiCTBHE KOPPYILIUU

3.1. TlpunopuTeToM B AEATENBPHOCTH YUPEXKIECHHS SBIAETCS CTPOroe COOMIONEHHE
3aKOHAa ¥ JPYrMX HODMATHBHBIX aKTOB, KOTODBIE CIIy)aT OCHOBOW sl
OCYHICCTBJIEHHsI BCEX PabO4YMX NPOLECCOB B KOJUIEKTHBE, LEHTPAIBLHBIM
OPUEHTHUPOM MpPH IIAHUPOBAHUU NEATEIBHOCTH U (POPMHUPOBAHUM CTPATETHH €TI0
Pa3BUTHS.

3.2. Jlna pabOTHHKOB YUpEKAEHWsS HEAONMYCTUMO HAPYIIEHHE 3aKOHA. - JTOT
BEIyIIMHA @PUHLMI JACHCTBYET Ha BCEX YPOBHAX HEATEILHOCTH. Kakawlid
pabOTHMK, COBEPLIMBINWMA MPABOHAPYIIEHHE, HECET aIMHUHHUCTPATHBHYIO,
IPakIaHCKO-MPABOBYI0, YIOJIOBHYIO, JUCLHUIIMHAPHYIO OTBETCTBEHHOCTh B 00IIEM
MOPSIKE.

3.2. Baxneimei Mepoi mo MOAAEPKAHUIO Oe3yNPEYHON PEnyTaluu Y UpesKaeHus!
SABIIACTCS  OTBETCTBEHHOE U  AOOPOCOBECTHOE  BBIMOJIHEHHE O0S3aTEIIBCTB,
coomonenne Kopmekca mnpodeccuoHambHOM STHKH  PabOTHUKOB, KOTODPBIN
yCTaHABIMBAET OTUYECKUE TIPaBWJIa W HOPMBI, SBJISIOIIUECS CHCTEMOM
ONMPEACIIEHHBIX HPABCTBEHHBIX CTAaHAAPTOB TIOBEACHHS, O0ECIICUUBAOIIMX
peaJIM3alMIO YCTaBHBIX BUAOB AEATEIBHOCTH Y UPEIKIACHUS.

3.3. JloOpocoBecTHOE HCIOMHEHHE, CITY)KEOHBIX OOA3aHHOCTEM M IOCTOSHHOE
yJIy4IIEHWE KauyeCTBA NPEIOCTABJICHUS MYHULMIAIBHBIX YCIYT  SBJISTFOTCS
[JIABHBIMU IIPUOPUTETAMH B OTHOIICHUAX PAOOTHUKOB YUPEIKICHHS,

3.4. B OTHOLIEHHSX C HACEIIEHUEM HEIOIYCTUMO MCIOIB30BAHUE JIFOOBIX CIIOCOO0B
IPAMOrO UM KOCBEHHOTO BO3AECHCTBUS C IENBIO TOJTyYCHHSI HE3aKOHHOM BBIT'OJIBI.

3.5. B YupexneHun HeAONMYCTHMEI JTFOObIe GOPMbI KOPPYIIIUN, PAaOOTHUKH B CBOEH
JEATENIHOCTH O053aHbl CTPOTO BBHITIOJHATH TPeOOBAaHUS 3aKOHOMATENBCTBA U
IIPABOBBIX AKTOB O MPOTUBOACHCTBUU KOPPYIIITHH.

3.6. B ciyyae mnpUHYXICHHS TpakJaHWHA pPAOOTHHUKOM YUpEKIEHUS K
NPEAOCTABICHHUIO HE3AKOHHBIX BBITOJI, OH BIIPABE HE3AMEIIUTENBHO YBEAOMUTH 00
3TOM  PYKOBOIMTENS  YUPEXKACHHS JUII  CBOEBPEMEHHOTO  IMPUMEHEHUS
HEOOXOAMMBIX MEp IO MPEAOTBPAIICHUIO HE3AKOHHBIX AEUCTBUM M MPHBICYEHUIO
HAPYIIUTENER K OTBETCTBEHHOCTH. PaboTHuUK YupexaeHus 000 BCEX ClIydasx
oOpallleHuss K HEMY KakKuX-THOO JIMIl B MLENSAX CKIOHEHHS K COBEPILIECHWIO
KOPPYNLHMOHHBIX IPaBOHAPYIICHUA 0053aH yBEAOMJIATE paboromarens B
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IIMCBMEHHOM hopMme.

3.7. B VYupexmeHWM -HEAOMYCTMMO OCYIIECTBIECHHE IIOO0r0 MEHCTBUS WITH
Oe3merCTBUSA, BKIIOYAs IPEJOCTABIEHHE 3aBEIOMO JIOKHBIX CBEIEHMH, KOTOPOE
3aBE€JIOMO WJIM B CBA3M C IpyOOH HEOCTOPOKHOCTHIO BBOAMT B 3a0IIy»KIAECHUE WU
ObITACTCS BBECTU B 3a0My)KACHUE KaKYIO-THMOO CTOPOHY € LENBIO IOJNYyYEHHS
(b¥HAHCOBOMW BBITOBI WJIH YKJIOHEHHUS OT MCIIOJHEHUS 00SI3aTeIbCTBRA.

38. B VupexieHWM HEOONYCTUMO  OCYILUECTBIECHHE  AEATEIBHOCTH  C
UCMOJIb30BAHUEM METOOB NPUHYKACHUSA, a TAK)KE HAHECEHUS yiiepOa win Bpea,
WK yIpO3bl HAHECEHHMs ylepOa WK Bpeaa NMPsIMO WM KOCBEHHO JIFOOOM CTOPOHE,
WIM HMMYIIECTBY CTOPOHBI C LIEJIBIO OKa3aHUs HEMPAaBOMEPHOI'O BIHSHHUSA Ha
ACWCTBUSA TAaKOM CTOPOHBI. JIATENPHOCTH C  HMCHOJB30BAHUEM METONOB
OPUHYXACHHUS — OTO INOTEHUUAIbHBIE WKW (PAKTUUECKHUE MPOTUBOIPABHEIE
ACUCTBYs, TAKME KaK TEIECHOE MOBPEXKICHHUE WIHM MMOXHIIEHUE, HAHECEHHE BpEna
UMYILIECTBY WJIM 3aKOHHBIM HMHTEpPECAM C LEJBI0 IMOJYYEHUS HENMPaBOMEPHOrO
IPEUMYILECTBA WIN YKIIOHEHHS OT UCTIOTHEHHS 00sI3aTEIbCTBA.

3.9. B VupexneHun HEIOMyCTHMbI AEHCTBHUSA HAa OCHOBE COIVIAIICHUS MEXKIY
ABYMs WM 0OJIee CTOPOHAMH C IENTBIO JOCTHIKEHMS HE3aKOHHOM LIEIH, BKIIIOUYAs
OKa3aHHWE HEHAJUIEIKALIETO BIMSHUS HA NIEWCTBHS IPYTrOil CTOPOHEI.

3.10. B yupexxneHMH HEONMYyCTHMO  OCYILECTBIEHME  OOCTPYKILIMOHHOM
ACATCIIBHOCTH, HE JOIYCKAaeTCsd HAMEPEHHOE YHHWUYTOXXCHHE JIOKYMEHTALUH,
(banbcuduxanysa, M3MEHEHHE WM COKPHITHE [IO0KA3aTENbCTB MIIM COBEDIICHHUE
JIOKHBIX 3asBJICHHMH ¢ LEIBI0 CO34aTh CYIIECTBEHHBIE NPENATCTBUS IS
pacciea0BaHus, MPOBOAUMOrO NPaBOOXPAHUTEILHBIMU OpraHamMu win Komuccuei
YupekaeHus Mo 3THKE, CIyXeOHOMY MOBEAECHUIO M YPEryIUPOBAHUIO KOH(IMKTA
UHTEPECOB. TakiKe HE OOMYCKAETCS NEATEIBHOCTh C WCIIONB30BAHMEM METOIOB
OPUHY)XIEHHU Ha OCHOBE CroBOpa W/WJIM YIPO3BI, TPECICAOBAHHE WM
3aITyruBaHye 000N U3 CTOPOH C IEITBI0 HE TIO3BOJIUTH €M COOOIIUTH 00 H3BECTHBIX
el (akTax, UMEIOIUX OTHOIIECHHE K TOMY KM UHOMY (DaKTy KOPPYHNLIMOHHBIX
JEWCTBUM, COBEPLIAEMBIE C HENBI0 CO3MAHHUS CYIIECTBEHHBIX MPEMATCTBHM ISt
pacciea0BaHusl.

4. Ob6parmienue ¢ nogapkamu

4.1. Tlo OTHOIEHHIO K OGPAIEHHIO ¢ TOJAPKAMH B VYupexaeHun choOpMUPOBAHBI
CJIEYIOLUE NIPUHLIMIIBL; 3aKOHHOCTh M OTBETCTBEHHOCTb.

4.2. PaGoTHHKaM 3ampernaercs NPUHUMATh MOJAPKH, ECIM 3TO MOXKET HE3AKOHHO
NpsMO  HJIM KOCBEHHO IIOBJIUATh HAa OCYIIECTBICHHE pPAOOTHUKAMH CBOEH



ACATEIbHOCTH MM TOBJ€Yb [JJId HHX BO3HHUKHOBEHHE JOMOJHUTEIIBHBIX
00513aTeNBCTB.

5. Henonymenne KoHGIUKTa UHTEPECOB

5.1. Passutre norennuana paGOTHUKOB SBJIAETCA KITFOUEBOM 3a1aueil pYKOBOACTBA.
B cBOw ouepenp KmOYEBOM 3amadeil PabOTHHKOB SIBISIETCS CO3HATEIBHOE
CJIEZOBAaHME UHTepecaM obmecTBa. B Yupexmenun He JOMYCTUMBI KOH(JIMKTBI
MHTEPECOB  — TMOJIOKCHHA, B KOTOPOM JIMYHBIE HMHTEPECHl pabOTHMKA
IIPOTUBOPEUMIIN OBl HHTEPECaM O0IIECTBA.

5.2. K ABHOMY KOHQIHMKTY WHTEPECOB OTHOCATCS CHTYALMH, KOrJa JIAYHBINA
MHTEpEC NpeodnazacT HaX NPOQPECCHOHATBHBIMU OOA3aHHOCTAMM M 33/1aYaMH
PabOTHUKOB YUpeKaeHHUS.

K BO3MOXHOMY KOH(IMKTY HHTEPECOB OTHOCATCS CHTYAIlMM, KOTJA JAYHbIN
UHTEPEC MOTCHIHMAIBHO BIMAET Ha NpodeccHoHaIbHBIE OOS3aHHOCTH U 33134
PabOTHHUKOB.

5.3. Ilpu BO3HMKHOBEHMH SIBHOIO WM BO3MOXKHOTO KOH(IMKTA MHTEPECOB
PabOTHHUK YUPEXKACHUS TODKEH YBEIOMUTD JUPEKTOPA OPraHU3aLHH.

5.4. llpemynpexxaeHHe M YpPeryJdpoBaHME KOH(IMKTA WHTEPECOB, CIOCOOHOTO
NPUBECTH K MPUYMHEHMIO BPEJa 3aKOHHBIM HHTEpPEeCcaM OOIIECTBA OCYIIECTBIISAET
Komuccus YupexaeHus mo stuke, Ciy>keGHOMY MOBEAECHUIO U YPETYIMPOBAHHIO
KOH(ITMKTA HHTEPECOB.

6. KoHpuaeHIuansHOCTh

6.1. PabGoTtHrkam YupesxaeHus 3ampernaercs coobmaTh TPETHUM JIUIAM CBEACHHS,
[IOJTyYCHHBIC MMM IIPU OCYILECTBJICHUM CBOEH JEATEIIBHOCTH, 33 HCKIIIOYEHUEM
CJIy4aeB, KOr/Jia TAaKUe CBEACHUS IyOIMYHO PACKPHITH Y UPEIKICHUEM.



Meps! 10 HeAOMYLIEHHIO COCTABJIEHUSI HEO(PUIIUATIBLHOIN 0TYETHOCTH U
HCNO0JIb30BAHMS MOJAE/IbHBIX T0KYMEHTOB

KomMuccun no npoTuBOACHCTBUIO KOPPYITLIHH:

1. OcymecTBIATh NOCTOSHHOE NPOBEAECHUE NPOBEPOK HA MPEAMET MOATHMHHOCTH
JOKYMEHTOB, 00pa3ylomuxcs y paOOTHUKOB YUPEIKICHUS,

2. Ilpu npoBeA€HUM IPOBEPOK YUUTHIBATD, YTO MOITMHHOCTh JOKYMEHTOB
YCTaHaBIMBAETCA MTyTEM MPOBEPKH PEAUTHHOCTH UMEIOIIUXCS B HUX MMOAMUCEN
JOJDKHOCTHBIX JIUI] U COOTBETCTBHSI COCTABJICHUSI TOKYMEHTOB JJaTaM OTPAXXCHUS B
HUX onepauuid, nadpopmamu, GakToB U T.1.

3. Ilpu BeIsIBIEHUM (PAKTOB UCIIOIB30BAHUS MMOAAETBHBIX JOKYMEHTOB
HE3aMeMTUTENFHO HHGOPMHUPOBATH AUPEKTOPA Y UPEIKIACHUS.

4. Ilpu 9TeHUH JOKYMEHTOB, IIOC/IE YCTAHOBJICHHS MX [IOTHHHOCTH, IPOBEPATH
JOKYMEHTBI 110 CYIIECTBY, TO €CTh C TOUYKHU 3PEHUS JOCTOBEPHOCTH, 3aKOHHOCTHU
OTPaKEHHBIX B HAX XO3SHUCTBEHHBIX oneparuii, nadopmanuu, ¢pakrax u T. 1.
JlocTOBEpHOCTH omepaluii, 3aUKCUPOBAHHBIX B JOKYMEHTAX, IPOBEPAETCA
W3YYEHUEM STUX U B3aUMOCBS3aHHBIX C HUMH JOKYMEHTOB, OIIPOCOM
COOTBETCTBYIOIIMX JOJDKHOCTHBIX JIUL, OCMOTPOM OOBEKTOB B HATYpE U T.J.

5. 3aKOHHOCTh OTPAKEHHBIX B JOKYMEHTAX OINEpaliil yCTaHABIMBACTCA IIyTEM
NPOBEPKHU UX COOTBETCTBUS AEHCTBYIOIIEMY 3aKOHOAATEIBCTBY .



